
 

Sale Schedule and Drop-oƯ Procedures 

St. Matt’s Sale 

Sign-ups 

• Drop oƯ will be scheduled with sign-up genius. Slots are 1 hr increments, you may choose 
more than 1 slot if needed.  

• Sign-up genius will go out the week before sale week.  

 

Small Item Drop-oƯ Procedure 

•Check In, in Kitchen with Sandy or Chrissy  

•Drop oƯ, in kitchen, self-addressed and stamped envelope if having check mailed. 
(checks also can be picked up at church oƯice post sale) 

•Have ALL your items TAGGED and SORTED before arriving for drop oƯ.  

•Sort your clothing, shoes, accessories, books, and puzzles into the labeled bins in the 
hallway  

•ONLY hanging items, are placed on the labeled racks on the sales floor.  

•Toys may be placed in the toy room. 

•Place bin (NO lids) - clearly marked with Seller number, in the closet next to Kitchen.  

~ If you have any questions, feel free to ask Sandy, Chrissy or any committee member.  

 

Sanitizing Upholstered Items  

When you arrive on Thursday, there will be a station outside where you can take your items 
to be tagged and sprayed by a volunteer.  

~ Please see sanitizing info PDF for more details.  

We are required to use sanitizing spray by the state to kill bed bugs, you are required to 
clean and sanitize any non-upholstered items.  

 



 

 

Clothing & Small Item Drop oƯ Schedule 

Tuesday 5:30-6:30p  

Wednesday 9:00a–3p and 4:00p-7:00p  

Drop oƯ Clothing/toys and small items, approximately less than 18x18  

 

Thursday Morning Large Item Drop-oƯ  

8a-12p Large item Drop-oƯ  

~  Furniture, strollers, high chairs, Little Tikes kitchens & Cozy Coupes etc.  

~  If you have large/heavy items please bring someone to help you unload, we will NOT have 
volunteers to help you move large/heavy items  

  

Thursday Pre-Sale for Sellers and School StaƯ  

4p - Sellers and Volunteers working 3 extra or more volunteer shifts admitted  

4:30p - Sellers and Volunteers working the pre-sale or 2 extra volunteer shifts admitted  

5p - Sellers and Volunteers working 1 extra volunteer shift admitted  

5:30p - All Sellers and School staƯ admitted 

7:00p - Pre-sale ends  

8:00p - Estimated end of clean up  

 

Friday Schedule  

9:00 - 12 School and Church parents are invited to visit and shop the sale  

12 - 5:30 Sale is closed to reset for 5:30 opening  

5:30 - 8:00 Sale is open to the public.  

8:15 - Estimated end of clean up  



 

 

Saturday Sale Schedule  

7:45a – Seller Volunteers arrive  

8:00a - 50% oƯ Sale Starts  

9:45a - Begin clean-up shift  

10a - Sale ends 

11:30a-1p – Sellers pick-up unsold items.  Please reach out to stmattssale@gmail.com if 
you have a pick-up scheduling conflict. All unclaimed items will be donated. 

12:15p Estimated end of clean-up Shift 

 

• You will be notified within 2 weeks of the sale when your check is ready. 


